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Dear Parents,

Welcome to the Afterschool/Summer Programs of Camp 
Fire First Texas! We are really pleased to have your child 
participating in our program. 

Camp Fire understands the value of quality, affordable 
programs for youth. We are dedicated to providing every 
child with a nurturing, safe environment where learning and 
fun are creatively merged. A community’s most valuable 
asset is OUR CHILDREN…and taking good care of them is 
always our number one priority. 

Since 1914, our programs have been recognized community-
wide for having very high standards. Depending on the 
location, our programs are regulated by either state child/
afterschool care licensing, the health department, or the 
Fort Worth Afterschool system.  Camp Fire staff are carefully 
screened, well-trained, and closely supervised by our on-site 
program directors and leadership staff. You will be pleased 
that you and your family have chosen to join Camp Fire First 
Texas.

Again, welcome! We look forward to working with you to 
ensure a successful experience for you and your child. Please 
do not hesitate to offer any suggestions or concerns. We can 
be reached at 817.831.2111. 
 
Sincerely,

Jenny Wester,  
Vice President Youth Development			 

Brian Miller,  
President & CEO

CONTACT US
 

Camp Fire First Texas
2700 Meacham Blvd

Fort Worth, TX 76137 
Main Office: 817.831.2111

Christine Peoples 
Customer Support Manager 

Chris@CampFireFW.org
817.831.2111, ext. 141 

 
Ashley Handy-Sharpe

Customer Support Coordinator
AshleyHS@CampFireFW.org

817.831.2111, ext. 152

Rodney Butler 
Afterschool Program Director

RodneyB@CampFireFW.org
817.831.2111, ext. 167

Tammie Hankerson 
Afterschool Program Director

THankerson@CampFireFW.org
817.831.2111, ext. 151

Melanie Marshall 
Associate Vice President Youth Development

Melanie@CampFireFW.org   
817.831.2111, ext. 165

Jenny Wester 
Vice President Youth Development 

JennyW@CampFireFW.org
817.831.2111, ext. 107

Brian Miller
President & CEO

Brian@CampFireFW.org 
817.831.2111, ext. 103

 
Facebook.com/CampFireFW
Instagram.com/CampFireFW

TikTok.com/@CampFireFW
X.com/CampFireFW

YouTube.com/CampFireFW 
LinkedIn.com/company/camp-fire-first-texas 

Welcome!

mailto:Chris@CampFireFW.org
mailto:AshleyHS%40CampFireFW.org?subject=
mailto:RodneyB%40CampFireFW.org?subject=
mailto:THankerson@CampFireFW.org 
mailto:Melanie@CampFireFW.org
mailto:JennyW%40CampFireFW.org%20?subject=
mailto:Brian%40CampFireFW.org?subject=
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Camp Fire First Texas is dedicated to providing the highest quality afterschool and summer care for your family. Described below are the basic 
policies used to manage the program in which your child is enrolled. Please read the following agreement and let us know of any questions you 
may have. Your signature at the end of this document will signify that you understand and accept these policies as written.

In the event there are any changes to these policies and procedures, parents will be given at least a two-week written notice.
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MISSION & VISION
Camp Fire First Texas invests in North Texas communities by providing out-of-school  
time and outdoor learning programs for children and youth while also offering  
workforce development programs for early childhood educators.
 
We envision a community in which every child has equitable access to the learning  
opportunities they need to succeed and thrive in a rapidly changing world.

OUR VALUES
 

Growth Mindset
We believe the learning process 
is equally as important as the 
learning outcome and that 
talents can be improved  
over time.

Inclusion
All are welcome at Camp Fire.

Data-Informed
We collect and apply data to 
continually improve existing - 
and inspire new - programming.

Whole Child Approach
We recognize that social-
emotional, physical, creative, 
and academic skills are all 
intertwined and equally 
important in learning.

Hands-On Learning
Learning from experience is a 
hallmark of all our programs.

Collaboration
We go higher together 
by partnering within the 
communities we serve.
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OUR STATEMENT OF INCLUSION
Camp Fire’s Statement of Inclusion: Camp Fire believes in the dignity and the intrinsic worth of every human being. We 
welcome, affirm, and support young people and adults of all abilities and disabilities, experiences, races, ethnicities, socio-
economic backgrounds, sexual orientations, gender identities and expressions, religion and non-religion, citizenship and 
immigration status, and any other category people use to define themselves or others. We strive to create safe and inclusive 
environments that celebrate diversity and foster positive relationships.

You Belong Here!
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Camp Fire is a member of the 
National Afterschool Association (NAA)

ENROLLMENT PROCEDURES
All registration and supplemental forms must be completely 
filled out and turned in before a child can enter Camp Fire 
First Texas Afterschool or Summer Programs. No child will be 
allowed to attend without completed forms. Parents must 
keep staff informed of any changes on the enrollment forms. 
A registration fee per child is due upon registration of the child 
for each school year and start of each camp program such as 
Summer Camp etc. Drop-in care will also incur the registration 
fee as outlined in this handbook. This fee is non-refundable.

NON-DISCRIMINATION CLAUSE
Camp Fire First Texas, a non-profit organization, does 
not discriminate in employment, enrollment, or nutrition 
programs on the basis of race, color, religion, national origin, 
sex, marital status, disability or handicap, age, or any other 
status protected by the local, state or federal laws.

ACCOMODATIONS
Camp Fire Afterschool Program supports families and children 
who may need additional accommodation, including home 
language, special needs/differing abilities, and/or cultural 
backgrounds.

HOURS OF OPERATION
Camp Fire First Texas Afterschool Programs are operated from 
the time that children are dismissed from school until 5:30 
p.m., 6:00 p.m. or 6:30 p.m. depending on the program, every 
day that school is in full session. When school is dismissed 
early for holidays or other events, the program hours will be 
adjusted to accommodate the early dismissal. 

PARENT RESPONSIBILITIES
•	 Sign child in (for all-day or before and after care services) 

and out of the program each day (for all day and 
afterschool only services).

•	 Check the parent board and parent file daily for 
communication regarding policies, holiday registration 
and other important information.

•	 Notify the program if the child will be absent. Messages 
may be left on the program phone.

•	 We also ask that parents pick up your child/ren on time, 
follow rules regarding payment, keep records up to date 
(phone, address), read all materials sent home or posted 
at school program, communicate with staff regarding 
your child, and share concerns with the Site Director.

•	 Pick up a sick or injured child from the program within an 
hour after being notified.

•	 Adhere to all school and district policies; Camp Fire First 
Texas adheres to the policies of your local school and 
district.

PARENT VOLUNTEERS
Parent volunteers are always welcome at the programs as 
long as they have had proper background checks performed 
by Camp Fire. Volunteer duties may include:

•	 Assisting in program activities (holiday parties)
•	 Sharing your cultural heritage
•	 Other volunteer duties on case-by-case basis

All volunteers are required to complete a criminal background 
check.

Parents may also assist 
by making donations of 
materials to the program 
(lists of suggested items are available on our Amazon 
Wishlist). 

Camp Fire First Texas Afterschool/Summer programs are 
open door facilities. Parents are always welcome to come and 
visit any time. A copy of the Texas Department of Family and 
Protective Services Minimum Standards and the most recent 
Licensing Inspection reports are available for review at the 
program.

https://naaweb.org/
https://a.co/42EpDLU
https://a.co/42EpDLU
https://naaweb.org/
https://a.co/42EpDLU
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SITE LOCATIONS & PHONE NUMBERS

SIGNING IN AND OUT
Parents or another authorized responsible adult must check 
in when bringing children to the program and when picking 
them up. Photo identification will be required when signing 
a child out of the program. Children are not allowed to sign 
themselves in or out of the program.

PROCEDURES FOR RELEASE OF CHILDREN
Parents must list the names of responsible adults who are 
allowed to pick up their child/ren from the program on the 
program admission form. ONLY LISTED INDIVIDUALS will be 
allowed to pick up the child/ren. Staff is instructed to review 
a photo ID of individuals (this includes parents) picking up 
children until they are familiar with them and individuals 
must submit to a digital photo that will remain in a child’s file. 
Staff is not allowed to release the child to anyone who fails 
to provide ID when asked to do so. You must provide a signed 
court document (when appropriate) when a non-custodial 
parent is not allowed to pick up the child/ren from the 
program. In order to avoid confusion, please submit request 
for additional individuals by sending a written and signed 
letter that will be kept in the child’s folder. Verbal permission 
to add someone to the list will not be accepted. In the event of 
an emergency, contact the site director for procedure.

ABSENCE POLICY
Parents must call the on-site program by 1:00 p.m. each day 
to report their child’s absence from the afterschool program. 
Attendance is taken within five minutes of the children’s 
arrival and a missing child causes concern. If a child does not 
come to the program as intended afterschool, the parents will 
be notified immediately.

DHS AFTERSCHOOL STUDENT OFF-SITE BUS 
PICK-UP NOTIFICATION POLICY
Parents must notify site staff via text or email to the site 
phone if their child will not need to be picked up by the 
Camp Fire bus no later than noon on the day their child will 
not need to attend. If staff is not notified a $15.00 fee will be 
automatically charged. Failure to pay the non-notification fee 
may result in termination of enrollment.

WITHDRAWAL
A minimum of two (2) weeks written notification to the 
registrar must be given for withdrawal from Camp Fire First 
Texas Afterschool or Summer Program. This allows the 
opening to be filled as soon as possible without loss of fees. By 
keeping enrollment capacity, fees are kept to a minimum for 
all participants. If you do not provide withdrawal notice, you 
could incur an additional cost. Any child not attending for two 
consecutive weeks without parent contact will automatically 
be dropped from enrollment. For the child to be re-enrolled an 
opening must be available and the parents may have to pay 
the registration fee. 

UPDATING INFORMATION
Parents are able to make 
adjustments to the information 
in their account by emailing 
Afterschool@CampFireFW.org 
or going into their registration 
account to make updates.

SNACKS/LUNCH
A nutritious snack is served afterschool to all children. 

During full-day or summer programs, children are required to 
bring a lunch. Please do not send sodas, candy or gum. State 
Licensing requires parents to provide the daily nutritional 
needs for their child if it is not provided for them. 

Camp Fire programs are NUT FREE and will not provide any 
snacks that contain nuts. Please do not send children with 
snacks or lunches that contain nuts of any kind.

Site School Address Direct Site Phone

ALEDO ISD

Annetta Elementary
1001 Learners Lane 
Aledo 76008 682.249.2086

Coder Elementary
12 Vernon Road 
Aledo 76008 817.266.4530

McCall Elementary
400 Scenic Trail 
Willow Park 76087 817.266.0155

Stuard Elementary
200 Thunderhead Ln 
Aledo 76008 817.253.2803

Vandagriff Elementary
151 FM 5 
Aledo 76008 817.228.7947

Walsh Elementary
1413 Walsh Ave 
Fort Worth 76008 817.228.6391

FORT WORTH ISD

Diamond Hill Station
2001 East Loraine St 
Fort Worth 76106 817.625.9863

Sam Rosen Elementary
2613 Roosevelt Ave
Fort Worth 76164 682.249.9237

Westcliff Elementary
4300 Clay Ave 
Fort Worth 76109 817.269.0662
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NUTRITION PROGRAM PRACTICES
•	 Liquids and food hotter than 110°F are kept out of 

children’s reach 
•	 All staff are educated on food allergies and they take 

precautions to ensure children are protected 
•	 On days that providers serve meals, prepared food that is 

brought into the program, to be shared among children 
is commercially prepared or prepared in a kitchen that is 
inspected by local health officials

•	 Healthy snacks (as listed by Texas Department of 
Agriculture) are available for school-aged children as 
children arrive. 

•	 At DHS on days that providers serve meals, milk, fresh 
fruit and vegetables are available for children who bring 
lunches from home.

PROGRAMMING
Camp Fire programming allows youth to explore their 
personal interests, learn to make healthy choices, develop 
social skills, and have fun.  Program content:

1.	 Is age-appropriate
2.	 Has intentional outcomes
3.	 Includes activities that provide progression or 

sequential learning

Through staff and child interaction, daily rituals/expectations, 
and curriculum, participants are exposed to Camp Fire 
First Texas’ three social impact areas of Work (to be a good 
citizen), Health, and Love (and respect of the outdoors and 
our environment) and individual impact area of Thriving.  
The effect of these collective activities will help create 
caring, confident leaders who are actively involved with their 
families and other adults. Individuals will also have a better 
understanding of their inner passions, skills and attributes (or 
“sparks”) to stimulate personal growth and discover their full 
potential. 

Program staff prepare the after-school environment for youth 
to learn through active exploration and interaction with 
adults, other children and materials. Learning activities and 
materials are concrete and relevant to the lives of school-age 
children. Staff will increase the difficulty and complexity of an 
activity as children develop increased understanding of the 
activity. The daily schedule allows segments of time for indoor 
and outdoor self-selected activities and smaller segments of 
time for group activities, snacks, homework assistance, and 
routines. Program staff provide a balance of rest and active 
movement for children throughout the program day. 

The environment is arranged in interest centers consisting of 
Science, Technology Engineering, Art, and Math in addition 
to outdoor education and social/emotional learning activities. 
During indoor center time, children select activities that 
interest them. Program staff observe the children and interact 
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When a discipline problem occurs and persists, the following 
actions may be taken:

•	 The Site Director will complete an Incident Report Form 
and discuss with the parent and the child

•	 Parents will be called for a conference.
•	 Parents may be requested to pick up their child for the 

day
•	 A behavior agreement may be completed outlining the 

unacceptable behavior and consequences
•	 The child may be suspended or released from the 

program at the discretion of the Vice President of Youth 
Development

If a child is suspended from school, he/she may not attend 
Camp Fire First Texas Afterschool/Summer Programs during 
the suspension period.

Corporal Punishment
Camp Fire First Texas has a strict policy against corporal 
punishment: “Under no circumstances will corporal 
punishment be allowed within programs operated by 
Camp Fire First Texas.” And, “The Site Director of any Camp 
Fire program shall not use, nor permit any person to use 
corporal or other cruel, harsh or unusual punishment, or any 
humiliating or frightening method to control the actions of 
any child or group of children. No child of any age shall be 
shaken, hit or spanked.”
 

GRIEVANCE PROCEDURE
Camp Fire recognizes that disputes may arise regarding the 
Afterschool and Summer Programs. If you have a complaint, 
please follow these steps until the problem is resolved:

1.	 Verbal discussion with Site Director
2.	 Verbal or written grievance to Director, Afterschool 

Programs
3.	 Verbal or written grievance to Vice President of Youth 

Development
4.	 Verbal or written grievance to Chief Program Officer
5.	 Verbal or written grievance to President/CEO of Camp 

Fire First Texas
6.	 Written grievance to Camp Fire First Texas Board of 

Directors.

with them to support, extend and clarify learning. In addition, 
guest speakers and field trips are built into the curriculum as 
appropriate. Outdoor activities are coordinated as weather 
permits.

Program staff often plan the day and week around a topic or 
issue. Outdoor experiences and service learning opportunities 
are provided for children of all ages. Concepts related to 
the topic are presented through activities in the interest 
centers. Emphasis is not placed on children acquiring facts 
or information about the topic; rather, the intent is to help 
children use the basic processes necessary for learning. These 
processes include observation, asking questions, perceiving 
common relationships among objects, problem solving, 
and understanding cause and effect. Children now, and in 
the future, will use these processes as they learn about their 
world. 

QUALITY
Camp Fire uses a nationally recognized tool program 
assessment called the Program Quality Assessment designed 
for youth programs by the Weikart Center for Youth Program 
Quality (www.cypq.org). Your child’s program will receive 
visits from these well-vetted Camp Fire staff who may also 
offer professional development and coaching out in the field 
to support staff in quality program implementation. 

SCREEN TIME
Camp Fire follows state licensing standards for screen time in 
the program.  

BEHAVIOR

Code of Conduct
Children are expected to adhere to all school and district 
policies. Camp Fire First Texas will adhere to the policies of the 
school and district as well. The Code of Conduct is to ensure 
that each child’s behavior is consistent with school rules.

Guidance & Discipline Practice Policy
Our goal for children is to help each child develop the internal 
control needed to manage himself / herself. Therefore, we use 
the following positive guidance techniques:

•	 Modeling appropriate behaviors
•	 Setting clear and reasonable limits that protect the 

child’s safety and welfare, the rights of others and the 
environment

•	 Acknowledging appropriate behavior
•	 Encouraging verbalization and problem solving by 

providing positive suggestions, choices and/or redirection

http://www.cypq.org
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OUTDOOR PLAY
Health experts agree that cool or damp weather is rarely 
harmful to children and going outdoors for fresh air is 
essential. If the temperature dips to 40° or below during the 
fall and winter months, the children will likely be kept indoors. 
We do take into consideration the “wind chill factor” and 
will encourage your child/ren to button coats and wear hats/
gloves if they are provided. Often times we bundle up and 
take a brief walk outdoors and then return to indoor activities. 
During the summer months when the temperatures are high, 
we take precaution on ozone alert days. If an ozone alert is 
announced, outdoor activities will not be permitted.

Camp Fire First Texas often operates a program at a public 
school that is regulated by the Texas Department of Family 
and Protective Services, Child Care Licensing.  Our program 
is regularly inspected and is required to meet the standards 
required by TDFPS, Child Care Licensing.  However, when 
located in a public school the playground equipment may 
not meet the minimum safety requirements for active play 
equipment as stated in the Minimum Standards for School-
Age and Before or After-School Programs. The safety of your 
child is our number one priority and we have plans in place to 
protect all the children in our care, including daily playground 
inspection and training staff to ensure proper supervision.  

FIELD TRIPS
Field trips are considered an important part of our program 
during breaks and holidays. Camp Fire First Texas will ensure 
the safety of all children on field trips or excursions off-site. 
Anytime children are taken from the facility where care is 
provided, Camp Fire will adhere to the licensing standards for 
compliance. 

Minimum Standards 746.3001:
Notification of the field trip will be posted 48-hours in advance of a 
field trip indicating:

•	 Name of location
•	 Scheduled time to leave and return

Minimum Standards 746.3003:
Child/Caregiver ratios will be in compliance to minimum standards. 
Your written permission for your child to participate in such activities is 
part of this agreement. As a safety precaution, no child will be released 
during a field trip away from the on-site care program. 

TRANSPORTATION
Camp Fire First Texas may provide transportation for your 
child at select schools/programs during the school year. Camp 
Fire will provide transportation services when needed for field 
trips or other off-site activities during summer or other school 
break programs using Camp Fire vehicles or school buses from 
a local school district. 

SWIMMING
During the summer, swimming may be offered at times 
during field trips. The following safety precautions will be 
followed at the pool:

•	 A minimum of two life-saving devices must be available
•	 Drain grates must be in place, in good repair and must 

not be able to be removed without using tools
•	 Pool chemicals and pumps must be inaccessible to any 

child
•	 Employees must be able to clearly see all parts of the 

swimming area
•	 The bottom of the pool must be visible at all times
•	 An adult must be present who is able to immediately turn 

off the pump and filtering system when any child is in the 
pool, and

•	 All indoor/outdoor areas must be free of furniture and 
equipment that any child could use to scale a fence or 
barrier or release a lock.
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PERSONAL BELONGINGS
Children participate in active play and should dress 
accordingly. All items (clothing, school supplies, etc.) should 
be marked with the child’s first and last name. Camp Fire 
First Texas is not responsible for personal belongings or 
clothing that becomes lost or damaged, including any laptops, 
Chromebooks, or similar electronic equipment used for 
schoolwork. Please remind your children of the importance of 
keeping up with their laptops and make sure they are labeled 
with your child’s name.  

Minimum Standards
The Minimum Standards required by Texas Licensing may be 
found at the Parent Table or online at: https://www.hhs.texas.gov/
sites/default/files/documents/doing-business-with-hhs/provider-portal/
protective-services/ccl/min-standards/chapter-744-school-age.pdf. 

CHILD ABUSE AND NEGLECT REPORTING
The Texas Department of Family and Protective Services 
require that Camp Fire First Texas staff report suspected cases 
of child abuse. This includes the reporting of parents whose 
abilities appear to be impaired by drugs or alcohol. The child 
abuse hotline is 1.800.252.5400 or the local Licensing office 
may be reached at 817-321-8604. Department of Family and 
Protective Services website: www.dfps.state.tx.us

EMERGENCY PREPAREDNESS PLAN
In the event of an emergency, the first responsibility of 
staff is to move the children to a designated safe area or 
shelter known to all employees, caregivers, and volunteers. 
Children will be re-located by walking or by bus through the 
school district. Children in attendance will be accounted for 
at the designated safe area: The site director will take the 
attendance sheets accounting for each child in attendance at 

the program, and each program specialist will take the child-
count notebook listing the current specific children in their 
supervision on the evacuation. 

Attendance will be taken three times 1) when exiting the 
building 2) once when they are off the school property or on 
the bus and 3) once having arrived at the evacuation location 
using the sign in/out sheets as the primary and the child-count 
notebooks as the secondary current child/count document. 
The site director or designated person in charge will take the 
children’s binder which includes parent emergency contact 
number for each child, authorization for emergency care 
for each child and the sign in/out sheets for child tracking 
information for children in care.

Communication Plan
1.	 Local authorities: 911
2.	 Camp Fire emergency phone number:  817.831.2111
3.	 Parents: See children’s notebook with family emergency 

numbers
4.	 School principal is notified.
5.	 TDFPS: Local Licensing Office/Child Care Licensing, 

1501 Circle Drive, Suite 310, Fort Worth, TX 76119, 
817.321.8604

https://www.hhs.texas.gov/sites/default/files/documents/doing-business-with-hhs/provider-portal/protective-services/ccl/min-standards/chapter-744-school-age.pdf 
https://www.hhs.texas.gov/sites/default/files/documents/doing-business-with-hhs/provider-portal/protective-services/ccl/min-standards/chapter-744-school-age.pdf 
https://www.hhs.texas.gov/sites/default/files/documents/doing-business-with-hhs/provider-portal/protective-services/ccl/min-standards/chapter-744-school-age.pdf 
http://www.dfps.state.tx.us
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CLOSINGS AND HOLIDAYS 

Inclement Weather Closing
Camp Fire Afterschool programs follow the school district’s 
inclement weather policy. In the event that inclement weather 
occurs, listen to local radio and television stations for delays 
or closings. If schools are closed due to inclement weather or 
other circumstances, Camp Fire will also be closed. Parents 
may be called to pick up their child early if inclement weather 
occurs during the program’s hours of operation. If the school 
closes early, the Camp Fire program will also be closed. As 
these closings are beyond our control, there will be no refunds 
or adjustments.

Early Dismissal
When school is dismissed early for holidays or other events, 
the program hours will be adjusted and an additional fee 
is added for Extended Care. Details will be provided on the 
parent board or by email notices.

Holidays
Camp Fire Afterschool programs will be closed for the 
following holidays:			 

•	 New Year’s Eve
•	 New Year’s Day		    	
•	 Martin Luther King, Jr. Day
•	 Memorial Day			     
•	 Independence Day           
•	 Labor Day			    
•	 Thanksgiving Day		    
•	 Day after Thanksgiving	   
•	 Christmas Eve			     
•	 Christmas Day		   	   
•	 Some sites may also reflect the organizational closure 

from December 24 through January 1. 

If Christmas, Christmas Eve, New Year’s Day, New Year’s Eve 
or Independence Day falls on a Saturday, we will be closed on 
the previous Friday. If any of these holidays falls on a Sunday, 
we will be closed on the following Monday. Please note that if 
holiday care is provided at a school, this schedule is subject to 
change based on the school schedule.

Camp Fire First Texas Afterschool programs will not be in 
operation one (1) day during the Fall each year due to a Staff 
Development day. This date varies year-to-year therefore a 
written notice will be distributed to all families at least two 
weeks in advance of the date.

School Breaks & In-Service Days
Programming may be offered during school staff development 
days (in-service days) and school breaks (i.e. Winter Break 
& Spring Break) with approval from the district (where 
applicable). Camp Fire First Texas reserves the right to offer 
care during these times based on the needs of the families 
we serve. A minimum number of children is required to offer 
programming. Parents will be given the opportunity to sign up 
in advance to determine program viability. 
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COMMUNICATION

Parent-Teacher Conferences 
Parent-Teacher Conferences are available upon parent request 
during the school year. At the conference, we will discuss your 
child’s strengths, likes and dislikes, and styles of learning. 
We will work together to set goals for your child’s growth 
and development. You may request additional conferences 
regarding your child’s progress at any time. We encourage you 
to communicate any concerns.

Email
We encourage you to provide an email address that you use 
regularly so that we may send you announcements, event 
invitations, newsletters, and general updates.

Parent Boards
Located on a table at the entrance to the cafeteria, bulletin 
boards provide center news, upcoming events, faculty 
changes, holiday closing dates, announcements, etc.

FINANCIAL TERMS AND CONDITIONS
Camp Fire First Texas fee structure will be announced at the 
start of each school year and summer. Fees are evaluated 
annually, and parents will be given at least a two-week written 
notice of any changes. If you have signed up for care and 
decide not to attend, you must still pay for the week and/or 
day(s) registered.

Camp Fire First Texas Afterschool and Summer Programs 
operate on a weekly fee basis. Fees are based on enrollment 
status - full-time, part-time or drop-in. Full-time status is given 
to those children who attend the program Monday – Friday. 
If we offer part-time status, it is given to those children who 
attend the program three days or less each week.

Parents who have child/ren enrolled in the program on a 
full-time or part-time basis will pay the same amount each 
week regardless of the number of days their child attends. No 
refunds or credits are given for days missed. If you schedule 
for drop-in care and do not use care that is scheduled for your 
child/ren, fees will be applicable with no refunds or credits for 
not attending. 

Payment Policies and Procedures
•	 Registration Fees are nonrefundable/nontransferable.  
•	 Weekly payments will be auto-drafted on the Friday prior 

to the week of service. (full-time, part-time and drop-in)
•	 All late payments will be assessed a $10 late fee. No 

exceptions. 
•	 A $30 insufficient funds return fee will be charged for 

each insufficient funds return. 
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Cancellation & Change Policy
Two (2) weeks written notice is required to cancel or 
change registration without a penalty. Cancellations must 
be submitted through the Cancellation/Change Form. If 
you cancel after that time, you will be required to pay the 
full program fee. Once the cancellation/change request is 
processed, a confirmation will be sent to the email on file. 

https://campfirefw.wufoo.com/forms/afterschool-
cancellation-change-form/

For the student to be re-enrolled an opening must be available 
and you may have to pay the registration fee.

Any unpaid balances will be automatically drafted from the 
card on file when closing the account. 

Payment Options
Camp Fire First Texas will accept the following types of 
payment: 

•	 Our preferred method of payment is through the 
CampBrain registration system which has payments 
deducted from your credit/debit card. It is a safe and 
convenient option for parents. 

•	 NO CASH will be collected on-site.
•	 Late fees, unpaid balances, and insufficient funds fees 

will be automatically deducted. 

Late Pick-Up
Children must be picked up by 5:30 p.m., 6:00 p.m. or 6:30 
p.m. depending on program closing time. After a grace 
period of five (5) minutes, a required late fee of $1.00 per 
minute for additional minutes thereafter will be charged if 
you are late. The fee will be withdrawn from account with 
notification. Failure to pay late fees may result in termination 
of enrollment.

If a child is still at the program thirty (30) minutes after closing, 
and our staff has not been contacted by a parent/guardian, we 
may call Child Protective Services to take custody of the child 

until the parent is located.

Financial Assistance
We do not want our program to present a hardship or barrier 
to anyone in need of our services. Families that are eligible 
for assistance from CCMS (Child Care Management Services) 
will be considered for financial assistance based on income 
eligibility and on family size. Please contact the local CCMS 
provider for further information. 

Suspension of Services for Nonpayment
Tuition fees are due on Friday prior to attendance week. If 
an account becomes delinquent, Camp Fire First Texas will 
determine when the suspension of services is necessary and 
will contact the parent/guardian on or before the day services 
are interrupted; the site director operating the program will 
also be notified. Any past due amounts will be pursued up to 
and including small claims court including the cost of filing 
fees.

https://campfirefw.wufoo.com/forms/afterschool-cancellation-change-form/
https://campfirefw.wufoo.com/forms/afterschool-cancellation-change-form/
https://campfirefw.wufoo.com/forms/afterschool-cancellation-change-form/
https://campfirefw.wufoo.com/forms/afterschool-cancellation-change-form/
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DISCOUNTS
Some families may be eligible for various types of discounts. 
Only one type of discount can be applied to an account.

Discount: ISD
Camp Fire First Texas provides a 10% school district discount 
to employees of most schools that partner with us to provide 
afterschool programs.  
 
Guidelines for these discounts are:

•	 Parents must show proof of ISD employment at the time 
of enrollment

•	 Pay full supply fee at time of enrollment
•	 Discounts apply to regular weekly rates
•	 Part-time and daily drop-in programs do not qualify

The ISD discount will not be in effect until all necessary 
paperwork is received at the main office. The parent/guardian 
is responsible for the full fee until approved.

Discount: Sibling
Camp Fire offers a sibling discount for full time enrollment. 
A family with multiple siblings will pay the full price of tuition 
for the first child. A 10% discount is offered to subsequent 
children. 

PHOTO & EDITORIAL RELEASE STATEMENT
I give my permission for my child and/or I to be photographed 
and/or videotaped by Camp Fire and other organizations 
or individuals approved and/or accompanied by the Site 
Director for purposes of advertising, public relations and 
family enrichment. I agree that any photographs, statements 
or video becomes the exclusive property of Camp Fire First 
Texas and I waive all rights thereto. I waive all rights to inspect 
and/or approve any published matter that may be used in 
conjunction with the content and the use to which it may be 
applied.

Parent Guidelines for Photography
To respect all children’s privacy, we ask families to follow 
these guidelines to ensure our children, youth and staff remain 
safe.

It is always best to post pictures or videos of only your own 
child. If you have pictures or videos of multiple students that 
you would like to share it is best to seek parental permission. 
Parents do not have permission to videotape or photograph a 
program activity for personal use, even if it is their own child 
unless expressly asked to do so by the staff.

Thanks for your understanding and respect for child and 
familial privacy.

HEALTH
Camp Fire First Texas is not licensed to provide care for 
children who are ill; therefore, we will not accept a child who 
has a fever of 100° or more. If your child exhibits diarrhea, 
vomiting or fever within the last 24 hours, or exhibits an 
undiagnosed rash, abnormal breathing, drainage from eyes, 
or a thick green discharge from the nose, we ask that you 
keep your child at home. If your child begins to exhibit any 
of these symptoms while attending the program, you will be 
called to arrange pick up immediately. For the safety of the 
other children, please pick up your child within one hour of our 
phone call. 

Please contact the program immediately if your child has 
a communicable disease. When a communicable disease is 
reported, a note will be posted to inform other parents of 
possible exposure. If a child has head lice, the hair must be 
properly treated and all nits removed before the child can 
return to the program. 

Your child’s immunizations must be up to date at all times 
unless noted by a physician. The elementary school keeps 
your child’s records on file; therefore, all updates need to be 
addressed with the school administrators.

For summer programs you must submit a copy of a current 
shot record to the Site Director.

Medication
All medications to be administered by Camp Fire staff 
will need to be in its original container. All prescription 
medications must have its RX label indicating the child’s 
name, the medication, the dosage, and the physician’s name 
and number. No medications will be administered unless an 
Authorization for Dispensing Medication Form is completed 
and signed by the parent.  Camp Fire staff will NOT administer 
over-the-counter medication.
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Sunscreen and Insect Repellent
It is important to protect your child against extended sun 
exposure without protection as well as protect them from 
insects. We ask that families send their child to school each 
day with an initial application of both sunscreen and insect 
repellent for our morning outside time. We will apply a second 
time before the children go outside in the afternoon. Families 
will need to supply all sunscreen and insect repellent for their 
child. Please note that the center has several children enrolled 
who have asthma therefore we do not allow aerosol spray 
cans. We will require an annually updated sunscreen and 
insect repellent waiver for each child enrolled in the center. 

Medical Emergency
In case of a medical emergency, Camp Fire staff will call 911 
and contact the parent. First Aid treatment and CPR will 
be administered if needed. If the child is transported to the 
hospital, staff will take the child’s emergency medical release 
form and accompany the child to the hospital. Staff will stay at 
the hospital until the parent/guardian arrives.

Illness Chart
ILLNESS		  RETURN REQUIREMENTS
Chicken Pox.....................6 days after appearance of 1st lesion
Conjunctivitis..................24 hrs after start of treatment
COVID-19 with symptoms At least 10 days after onset of 

symptoms, is fever free*, and other 
symptoms have improved.

COVID-19 without symptoms At least 5 days after the day they 
tested positive, is fever free* and must 
wear a mask upon return for the next 5 
days

Croup...............................After illness has subsided
Diarrhea-Gastro Enteritis 24 hrs after last loose stool or 1 normal 

bowel
Rubella.............................8 days after onset of rash
Hepatitis A.......................At least 7 days after onset of jaundice
Impetigo..........................24 hrs after treatment has started
Fever................................24 hrs after temperature is normal
Influenza..........................24 hrs after temperature is normal
Measles............................6 days after onset of rash
Head Lice.........................24 hrs after treatment is completed and 

all nits removed
Roseola............................After illness has subsided
Scabies.............................After eggs and mites are destroyed
Strep Throat.....................24 hrs after start of antibiotic therapy
Poison Ivy.........................After lesions cease to ooze
Pneumonia or Epiglottis..Written note from physician	
Bacterial (Spinal) Meningitis When Health Department gives OK
Mumps...............................10 days after onset of symptoms

*Fever free for 24 hours without the use of fever suppressing 
medications. Fever is a temperature of 100°  Fahrenheit  
(37.8° Celsius) or higher.  

IN ALL CASES, FOR THE SAFETY OF ALL CHILDREN AND 
STAFF, CAMP FIRE FIRST TEXAS RESERVES THE RIGHT TO 
SEND A CHILD HOME WITH SUSPICIOUS OR PROLONGED 
SYMPTOMS.
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COVID-19 POLICIES

Our daily operating procedures help protect children and staff 
and ensure they do not bring infection to others such as family 
members. These policies align with guidance from the CDC, 
the Texas Department of Health and Human Services and the 
school districts in which our programs are provided and will be 
updated if, and when, such guidance is changed. 

•	 Staff will receive additional training specific to COVID-19. 
•	 Student mask requirements will mirror the school & 

district guidelines. 
•	 Parents must call the on-site program by 1:00 p.m. each 

day to report their child’s absence from the afterschool 
program. Attendance is taken within five minutes of the 
children’s arrival and a missing child causes concern. 
If a child does not come to the program as intended 
afterschool, the parents will be notified immediately. 

Screening 
•	 Staff and children cannot attend if sick.  Anyone with 

the following symptoms of COVID-19 will not be able to 
enter the building. Please promptly notify Camp Fire if 
your child is exhibiting any of these symptoms.  

o   Cough 
o   Shortness of breath or difficulty breathing 
o   Chills 
o   Repeated shaking with chills 
o   Muscle pain 
o   Headache 
o   Sore throat 
o   Loss of taste or smell 
o   Diarrhea 
o   A forehead temperature of 100.4° Fahrenheit 
o   Known close contact with a person who is lab-  
     confirmed to have COVID-19 

•	 Staff or children that develop these symptoms during the 
day will be isolated and must leave as quickly as possible.

•	 Staff or children with new or worsening symptoms above 
may not return until they  meet the following criteria: 

o  People who test positive for COVID-19 must stay 
home until at least 5 days have passed since symptom 
onset, and fever free*, and other symptoms have 
improved. Must wear a mask upon return for the next 5 
days.
o   *Fever free for 24 hours without the use of fever 
suppressing medications. Fever is a temperature of 
100° Fahrenheit (37.8° Celsius) or higher.

•	 Social distancing is recommended at all times.
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Sanitation and cleaning 
•	 Shared items such as books, toys, and games will be 

rotated out, cleaned and sanitized after each use. 
•	 Hand washing will be monitored and frequent. 
•	 Staff will follow CDC guidelines for cleaning and 

sanitation. Students should bring only the following 
items from home: a filled water bottle and an extra set 
of clothes. Please be sure to label each of these items. 
Items from home must remain in their backpack unless 
needed for schoolwork. Books will be permitted at the 
site but must not be shared with other students. Bins will 
be provided for storage. 

STAFF
Camp Fire First Texas staff receive professional development 
in core areas of youth development, STEM, character 
development and Thriveology that exceeds state 
requirements for training.  Camp Fire First Texas assumes 
no responsibility for staff’s conduct or behavior outside of 
Afterschool/Summer programs. Staff members are not 
allowed to provide private child care after-hours due to 
liability reasons. Staff meet local health department and 
school district requirements for vaccine-preventable diseases. 

REFUSAL OF SERVICE
Camp Fire First Texas reserves the right to refuse service for 
the following reasons:

•	 Failure to adhere to the school policies, procedures and 
rules (parent or child).

•	 Failure to pick up your child by closing time.
•	 Parent or child’s behavior is disruptive to program, 

including the use of physical or verbal abuse toward staff 
or children.

•	 Failure to pay fees as scheduled.
•	 The Director of Afterschool Programs or Vice President of 

Youth Development believes that continued services are 
not in the best interest of the child and/or organization.


	Mission & Vision
	Our Values
	Our Statement Of Inclusion
	Enrollment Procedures
	Non-Discrimination Clause
	Hours of Operation
	Parent Responsibilities
	Parent Volunteers
	Site Locations & Phone Numbers
	Signing In and Out
	Procedures for Release of Children
	Absence Policy
	DHS Afterschool Student Off-Site Bus Pick-up Notification Policy
	Withdrawal
	Updating Information
	Snacks/Lunch
	Nutrition Program Practices
	Programming
	Quality
	Screen Time
	Behavior
	Code of Conduct
	Guidance & Discipline Practice Policy
	Corporal Punishment

	Grievance Procedure
	Outdoor Play
	Field Trips
	Transportation
	Swimming
	Personal Belongings
	Child Abuse and Neglect Reporting
	Emergency Preparedness Plan
	Communication Plan

	Closings and Holidays 
	Inclement Weather Closing
	Early Dismissal
	Holidays
	School Breaks & In-Service Days

	Financial Terms and Conditions
	Payment Options
	Late Pick-Up
	Financial Assistance
	Suspension of Services for Nonpayment

	Discounts
	Discount: ISD
	Discount: Sibling

	Photo & Editorial Release Statement
	Parent Guidelines for Photography

	Health
	Medication
	Sunscreen and Insect Repellent
	Medical Emergency
	Illness Chart

	COVID-19 Policies
	Screening 
	Sanitation and cleaning 

	Staff
	Refusal of Service



